COMMUNITY ADVISORY PROGRAM

9TH GRADE

ADVISORY 3

Topic:  Using Your Planner to Its Full Potential

Time Required:  30 minutes

Goal Statement:  Students will understand how time management skills can increase academic performance.

Activity Statement:  Students will discuss the importance of a planner and learn how to use it to improve their academic performance.

Materials:  

1. Pen/Pencil

2. School-provided planners 

3. Copies of example planner pages

4. How to Utilize Your Planner sheet

Procedures:  
1. Have students take out their school planners.  Explain to them that the goal of this lesson will be to show them how to use their planners and how that, in turn, can lead them to academic success.

2. Ask the students how many of them have previously used planners.  Then, have them share some of the ways in which they have used their planners (i.e. recording birthdays, homework assignments, days they baby-sit, etc.).  Have them explain whether these ways were effective or not.  How can they use them more effectively?

3. Show the students the specifics of the PVHS planner.  Walk them through all of the various sections and explain how they can be used: Week-by-week pages, Goals/Priorities, Notes, Study Skills, Test Skills, Credit Tracker, Record of Achievement, Reference Pages, Schedule, & School Map.

4. On the first page of the planner, have the students write down ways in which they can use their planners.  Ideas should include all of the items listed on the How to Utilize Your Planner sheet.  

5. Hand out and explain the example planner pages.  Emphasize how the organization leads to academic success.

6. Have students begin to fill in their own planners using the example as a guide.  Inform them that as an Advisor, you will be periodically checking their planners to ensure their use.  Also, emphasize that their other teachers will have checks as well.

Discussion Questions:
1. Why is it important to use a planner?

2. In what ways can you use a planner?

3. Do you know any adults who use planners?  How do they use them?

4. How can a planner help you succeed academically?

